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SYLLABUS  

 

 

COURSE TITLE: BUSINESS TRANSLATION 

 

COURSE CODE:   INCO 4035 

 

CREDITS: Two credits (30 contact hours) 

 

PRE-REQUISITES: INCO 3006 

 

HOURS: Two lecture hours per week 

 

COURSE DESCRIPTION: The course provides the students with an introduction to the 

discipline and the basic principles of business translation 

through exercises with representative types of English and 

Spanish translations.  It helps the students realize how 

important is a coherent translation in the accurate transferring 

of meaning in business communication 

 

 

TEXTBOOK(S) AND MATERIALS: No particular textbook will be used, but theoretical and  

     practical texts on translation and other print and digital  

     resources will be used according to the needs observed 

     and interest shown by the students.   

 

DICTIONARIES:   Concise Oxford-Spanish Dictionary Spanish-English;  

            English-Spanish, 4th ed (2009).     

     Diccionario de la lengua española, 22a. ed. (2001). 

     Diccionario panhispánico de dudas (RAE) (2005).  

     Longman Dictionary of American English (2011).   

     Merriam Webster Spanish/English Dictionary (2006). 

     Spears, R. McGraw-Hill’s Dictionary of American 

            Idioms and Phrasal Verbs. (2006). 

 

ARTICLES:    Erichsen, G.  Translating -‘ing’  Words: Part of Speech is Key 

                 to Translating.  About Education (n.d.).  

                                                                        www.spanish.about.com     

     Gómez, Y.  Syntactical Differences Between English and  

      Spanish. (2010).  Author.   

     Gómez, Y.  The Verb in the English Language.  (2009).   

      Author.      

     Shojaei, A. Translation of Idioms and Fixed Expressions: 

      Strategies and Difficulties.  Theory and Practice in  

      Language Studies:  Jun2012, Vol. 2 Issue 6,   

      p1220. 

     Stanley, N. Translating English into Spanish.  (2011).   

http://www.spanish.about.com/
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      http://www.appliedlanguage.com/ranslation_ 

      resources/translation_articles/ 

     52 Most Common Business English Idioms.  The New  

      York Times.  http://www.talktocanada.com/blog/ 

     52-most-commonly-found-business-idioms-from- 

      -the-new-york-times-that-will-help-your-  

      business-english-knowledge-spectacular/ 

 

CONTENT OF COURSE: Business Translation 4035 gives emphasis to practical 

business, technical and idiomatic expressions, as well as 

problems arising from cultural and language interference of the 

student’s vernacular.  The course focuses on the analysis and 

translation of different types of texts, as well of accuracy of 

translation editing 

 

 General Objectives:    The course aims to: 

 

1. Introduce students in a practical way in the translation field so that they may understand the 

implications of the discipline in their career. 

2. Acquaint students with the cultural, psychological and linguistic role that words play in 

business translation. 

3. Help students develop analytical skills to choose the terms that better convey the sense, 

style, nuances, and tone of the original. 

4. Analyze the main problems implied in translation and discern possible solutions to these 

through a careful analysis of translations compared to their original text. 

5. Create awareness of the academic value of the discipline of translation in fostering 

intellectual development and cultural growth. 

6. Explore the business translation field through a simple research project:  mini-glossary, 

nontraditional research tools, translation of business article, or other topic agreed upon with 

the professor that may allow them to create the habit of research in the discipline. 

 

 Specific Objectives:  After successfully completing the course, the students will be able to:  

 

1. Demonstrate knowledge and understanding of the difference of style and convention 

between English and Spanish. 

2. Recognize the types of difficulties encountered when translating business texts. 

3. Familiarize with the variety of reference materials and tools available to translators. 

4. Provide competent translations of business texts using appropriate grammar structures. 

5. Demonstrate self-confidence and self-awareness both in collaborative and independent 

course activities.  

 

Assessment: It will include teacher-made tests and quizzes, written assignments, self-evaluation, 

class performance, and peer revisions. 

 

SUGGESTED TIME DISTRIBUTION:    
 

  I.  Translation Theory and Grammar Review 20 hours  

  II.  Contrastive Analysis    10 hours 

  III. Idiomatic expressions and cognates    5 hours 

            IV. Translation Workshop                 5 hours 

             V.        Assessment             5 hours 

 

 

 

http://www.appliedlanguage.com/
http://www.talkto/
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BASIS FOR GRADE EVALUATION  

   

Tests (1-3)             40%  

Quizzes (2)            15%  

Homework (3-4)        20% 

Group project (1)   20%  

Attendance, participation         5%       

                                 100%  

 

REASONABLE ACCOMMODATION 

 

The UPRB accomplish with Section 504 of the Vocational Rehabilitation Act of 1973, the ADA 

(American with Disabilities Act) of 1990 and its amendment in 2008, 51 Law of 1996 (Servicios 

Educativos Integrales para Personas con Impedimentos) and 238 Law of August 31, 2004 (Carta 

de Derechos de las Personas con Impedimentos) and its amendments in 2008 and 2009 in order to 

guarantee equality in education and services access.   Any student who feels s/he may need an 

accommodation based on the impact of a disability must visit the Office of Disability Services, 

located on the first floor of the Students Center, next to the cafeteria, to discuss his/her specific 

needs and provide written documentation.  At the request of the student, the Office of Disability 

Services will prepare an individualized letter for each professor.  This letter certifies that the student 

has a disability and provides reasonable accommodations required by the student to obtain an 

adequate academic achievement. A request for reasonable accommodation does not exempt a 

student from complying with the academic requirements of their program of study. 

 

ACADEMIC INTEGRITY  
 

The University of Puerto Rico promotes the highest standards of academic and scientific integrity.  

Article 6.2 of the UPR Students General Bylaws (Board of Trustees Certification 13, 2009-2010) 

states that academic dishonesty includes, but is not limited to: fraudulent actions; obtaining grades 

or academic degrees by false or fraudulent simulations; copying the whole or part of the academic 

work of another person; plagiarizing totally or partially the work of another person; copying all or 

part of another person answers to the questions of an oral or written exam by taking or getting 

someone else to take the exam on his/her behalf; as well as enabling and facilitating another person 

to perform the aforementioned behavior. Any of these behaviors will be subject to disciplinary 

action in accordance with the disciplinary procedure laid down in the UPR Students General 

Bylaws. 

 

GRADE SCALE: 

100-90 A 

89-80 B 

79-70 C 

69-60 D 

59-0 F 

 

 

INSTRUCTOR’S REFERENCES 

    Newmark, P.  (1988).  A Textbook of Translation.  London:   

     Prentice Hall. 

    McKay, C.  (2013). Thoughts on Translation:  The Translation  

     Industry and Becoming a Translator.  The Well-Fed Self- 

     Publisher.   
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    Munday, J.  (2012). Introducing Translation Studies Theories and  

     Application.   2nd ed. London:  Routledge.   

    Tassani, A.  (2012). The Translation Training Textbook:  Translation 

     Best Practices, Resources, and Expert Interviews.    

     Portland, Oregon:  Global Translation Institute. 

 

WEBSITES:   http://www.usingenglish.com/reference/idioms/ 

    http://www.englishexercises.org 

    http:owl.english.purdue.edu 

    www.wordreference.com 

    http://www.learn-english-today.com/idioms/idom-alpha-list_D/id 

     _D1-dab-dead.html 

    www.logos.it 

    www.rae.es 

    www.diccionario.reverso.net 

TEACHING STRATEGIES:  -lectures and seminars  

       - whole class and group discussions, small group and  

         pair work activities 

      - regular completion of translations, translation criticism and 

               translation editing 

      - accessing print and digital dictionaries and other reference tools 

                 - directed and undirected reading 

 

 

 

 

 

 

 

 

 

Revised: May 2015 

 

http://www.usingenglish.com/reference/idioms/
http://www.englishexercises.org/
http://www.wordreference.com/
http://www.learn-english-today.com/idioms/idom-alpha-
http://www.logos.it/
http://www.rae.es/

